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STEP 1: ENABLE ANNOTATIONS IN ZOOM
SETTING

- Log into your Zoom Account at https://upenn.zoom.us/

- Go to Settings to find Annotations and turn the function on.

Annotation 0 Modified Reset

Allow host and participants to use annotation tools to add information to shared screens (7



STEP: 2 START A ZOOM MEETING WITH
YOUR PC

Start a new meeting under the meetings tab in Zoom.

799 878 0551 Test Meeting




STEP 3: LOG INTO THE MEETING USING
YOUR IPAD

You should have 2 participants in the Zoom meeting room.




STEP 4: ALLOW PARTICIPANTS TO SHARE

- Under the Security Tab, select Allow Participants to Share Screen.

Enable Waiting Room

Hide Profile Pictures

Allow participants to:

v Share Screen

v Chat

v Rename Themselves
v Unmute Themselves

v Start Video




STEP 5: SHARE A DOCUMENT ON YOUR
COMPUTER OR LAPTOP

- Open the content you would like to annotate on. For example: PowerPoint,

Word, PDF etc.

Welcome to PowerPoint for Mac

5 tips for a simpler way to work

m PowerPoint




STEP 6: ANNOTATE WITH YOUR IPAD

- While using your iPad, you can now annotate on the document in Zoom.

& Who can see what you share here? X

o QB Presentation?
Draw Design Transitions Animations Slide Show  Review View  Acrobat ) Tellme ¥ Share  J Comments

7 Shapes v

Picture  [77 Toxt Box

Quick access to commands

At the top of your document, the Quick Access Toolbar puts the commands you use-frequently just one click away.

Save Repéal

Open or Create Files | | Undo | | Quick Access Toolbar

If the commands currently shown aren't quite what you

need, customize the Quick Access Toolbar.
Tryit:

Select Customize Quick Access Toolbar and select
command names to add or remove them from the Quick

Access Toolbar.
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Shape  Text Color  Eraser Undo  Redo  Clear  Save




BONUS: IPAD WHITEBOARD FEATURE

- On the iPad, you can use the Whiteboard feature to share notes in real
time during your meetings. Click Share and select Whiteboard.




HAVE FUN!



